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Appendix B
System Requirements Table

Colorado Campaign Finance System
INSTRUCTIONS FOR COMPLETING
SYSTEM REQUIREMENTS TABLE

The Vendor must assign a Response Code to each listed requirement.  The Response Code values and meanings follow:

1 – Proposed solution provides full functionality; however, some configuration may be necessary.  This functionality is considered part of the base Application Software cost in the Cost Proposal.
2 – Proposed solution provides partial functionality for requirement.  Customization and additional costs are required for full functionality requested.  In such cases the Vendor shall provide, in the Vendor Response column, a description of the partial functionality provided.  Customization Costs to provide complete functionality shall be included in the Cost Proposal.
3 – Proposed solution does not provide functionality required.  Customization and additional costs are required to meet this requirement.  Customization Costs to provide requested functionality shall be included in the Cost Proposal.
4 – The specific requirement is not met and the vendor does not propose a customization or service to meet it.  In such cases the Vendor shall provide, in the Vendor Response column, an explanation of the reason(s) for not meeting the requirement, including any potential “work around” options.
Vendors can also provide comments or explanations in the Vendor Response column of the Systems Requirements Table.  Explanations are requested when Response Codes 2 or 4 are specified.
The System Requirements table has the property set to not allow a row to break across a page.  If a Vendor enters a Vendor Response that causes the row to take up more than a page, the property for that particular row should be changed to allow the row to break across pages.
Note:  One of the first activities during the Software Customization Track of the project will be a requirements review effort to determine where clarifications and modifications are needed to the System Requirements Table.  Part of this process will be to ensure that each requirement is clearly stated and testable.
	Requirement

Category
	Req.

ID
	CDOS Requirement
	Response

Code
	Vendor

Response

	Archive
	1 
	The Application shall provide a mechanism to archive data records that have reached a specified point in time.


	
	

	Archive
	2 
	The Application shall provide a mechanism to retrieve archived data records for internal CDOS research purposes.


	
	

	Audit
	3 
	The Application must provide an event logging feature to record activities by authenticated users.  The logging should include the user’s ID and, at a minimum, the date/time a user starts and ends a session, adds or modifies a database record, or generates a report or notification.


	
	

	Audit
	4 
	The Application must provide a means to search by audit event and/or user against the event logging records and report date/time/action.


	
	

	Audit
	5 
	The Application must provide a means to analyze contribution and expenditure data to identify violations of campaign finance limits and prohibited contributions.


	
	

	Complaints
	6 
	The Application must allow online entry of campaign finance complaints.


	
	

	Complaints
	7 
	The Application must provide a registration process before an Individual (natural person, not an authenticated user) can file a Campaign Finance Complaint on the campaign finance website.   This registration process must use a control mechanism (i.e. an email returned to the Individual which includes an input access link or requiring the unscrambling of text known as a CAPTCHA system).
Note:  The intent is to prevent computer generated or frivolous submissions of Complaints.

	
	

	Complaints
	8 
	The Application must allow for maintenance of a Campaign Finance Complaint Log containing:

· Complaint Filing Date

· Administrative Law Judge Filing Date

· Complainant

· Complainant Address

· Respondent

· Respondent Address

· Subject

· Case Number

· Status

· Disposition

· Link to Candidate or Committee (if subject of complaint)


	
	

	Correspondence and Notifications
	9 
	The Application shall allow for batch generations of correspondence to be mailed with mail needing to be sent by Certified Mail being separated from mail not needing to be certified.

	
	

	Correspondence and Notifications
	10 
	The Application shall allow for a primary and a secondary mailing address for candidates and committees.

	
	

	Correspondence and Notifications
	11 
	The Application shall allow for correspondence being sent by mail to automatically go to the primary address.  The secondary mailing address shall be used for manual mailings when the primary address becomes invalid.

	
	

	Correspondence and Notifications
	12 
	The Application shall allow for recording the occurrence of candidate and committee undeliverable mail.


	
	

	Correspondence and Notifications
	13 
	The Application must allow for up to three (3) email addresses for candidates and committees and correspondence being sent by email shall go to all email addresses on file.

	
	

	Correspondence and Notifications
	14 
	The Application must allow scanning, uploading, titling, categorizing, assignment (linking to a candidate or committee record) and retrieval of a paper document.


	
	

	Correspondence and Notifications
	15 
	The Application must allow assignment of a document category type to a scanned document. 

Note:  There are currently 33 unique document category types.

	
	

	Correspondence and Notifications
	16 
	Disclosure reports that are filed before the deadline, but are deemed to be incomplete shall be recorded as conditionally accepted and a notification shall be mailed and, if an email address is on file, emailed to the reporting Committee.


	
	

	Correspondence and Notifications
	17 
	The Application must allow for automated attachment of email correspondence to the database record of the associated candidate or committee.


	
	

	Correspondence and Notifications
	18 
	The Application must allow an authorized user to generate a free-form message and email it to a candidate or committee from within the Application, with a copy being optionally sent to the email address of the authorized user sending the message.

	
	

	Correspondence and Notifications
	19 
	The Application must automatically notify candidates and committees, by email, the last day of a Reporting Period and the day before a disclosure report is due, reminding them of the due date, if their report has not already been received.

	
	

	Correspondence and Notifications
	20 
	The Application must automatically notify candidates and committees, by email, when their disclosure report has been received and processed.

	
	

	Correspondence and Notifications
	21 
	The Application must provide the capability to notify Candidates and Committees when disclosure filing reports are late.  The notification shall be by certified mail and, if an email address is on file, by email.  Proper wording of the notification will be provided by the CDOS.


	
	

	Correspondence and Notifications
	22 
	Incomplete disclosure reports, that have been recorded as conditionally accepted, and have not been corrected and changed from conditionally accepted to accepted within seven business days from the date of notification, shall be notified by certified mail that their disclosure report is late as of the day of notification and is accruing penalties on a daily basis until corrected.  An email notification is also sent if an email address is on file.


	
	

	Correspondence and Notifications
	23 
	The Application must alert a specified user when a System-defined event occurs.


	
	

	Correspondence and Notifications
	24 
	The Application must notify all candidates running for a specific office when changes in the Voluntary Spending declarations of any of the candidates occur.

Note:  Voluntary Spending limits apply at certain State level offices.

	
	

	Correspondence and Notifications
	25 
	The Application must provide the capability for an authorized user to issue candidate or committee correspondence, from the Application, for mail delivery.


	
	

	Correspondence and Notifications
	26 
	The Application must provide the capability to distinguish which mailings are required to be sent by Certified mail.


	
	

	Correspondence and Notifications
	27 
	The Application must provide the capability to schedule daily batch production of notifications and correspondence to Candidates and Committees for mail and/or email delivery.


	
	

	Data Access
	28 
	The Application shall allow public access to information about:

· Candidate(s)

· Committee(s)

· Election(s)

· Jurisdiction(s)

· Office(s)
· District(s)
· Contribution(s)

· Expenditure(s)

· Loan(s)
· Penalties
· Documents

The above information categories shall include data based upon user selected criteria including:

· Candidate

· Committee

· Jurisdiction

· Office

· District

· Election Cycle

· Reporting Cycle

· Reporting Period

· Contribution Type

· Contribution Monetary versus In-Kind
· Contributor’s Name

· Contributor’s Location – Zip code(s)

· Contributor’s Employer

· Contributor’s Occupation

· Expenditure Type

· Expenditure Recipient Name

· Expenditure Recipient Location - Zip code(s)

· Loan Mortgagee

· Loan Mortgagee Location – Zip code(s)

	
	

	Data Access
	29 
	Once a specific Candidate is displayed, the Application must provide a link to the following:

· Committee Detail (if candidate has a committee)
· Disclosure Reports, including Adjustments

· Documents and Manual Filings

· Major Contributor Reports (if committee exists)
· Notices of Independent Expenditures

· Financial Statement
· Candidate History

	
	

	Data Access
	30 
	Once a specific Committee is displayed, the Application must provide a link to the following:

· Candidate Detail (if Candidate Committee)
· Disclosure Reports, including Adjustments

· Documents and Manual Filings

· Major Contributor Reports

· Notices of Independent Expenditures

· Financial Statement
· Committee History

	
	

	Data Access
	31 
	Once a specific Disclosure report has been selected for display, a summary of the report shall be displayed with links to the following details:

· Contributions

· Expenditures

· Loans

· Loan Payments

· Returned Contributions

· Returned Expenditures

· Image of the Report if manually filed

· Option to obtain a PDF copy of the report
The summary display shall include:

· Committee Name

· Committee ID

· Election Cycle

· Reporting Calendar Used

· Report Period Start and End Dates

· Committee Report Period Beginning Balance

· Contributions Total for Report Period

· Contributions Returned Total for Report Period

· Expenditures Total for Report Period

· Expenditures Returned Total for Report Period

· Committee Report Period Ending Balance

· Original Loan Amounts

· Loan Balances at Beginning of Report Period

· Loan Payments during Report Period

· Loan Fees and Interest during Report Period

· Loan Balances at End of Report Period


	
	

	Data Extract
	32 
	The Application must allow users, including public users, the ability to extract and download non-restricted campaign finance data for off-line processing by the user.  The downloadable file format shall be a user choice of Comma Separated Values (CSV) or Excel Spreadsheet.  Data that can be downloaded shall include:

· Candidate(s)

· Committee(s)

· Election(s)

· Jurisdiction(s)

· Office(s)
· District(s)
· Contribution(s)

· Expenditure(s)

· Loan(s)


	
	

	Disclosure Reporting
	33 
	The Application must allow candidates and committees to enter, on the campaign finance website, their contribution, expenditure and loan disclosure data.


	
	

	Disclosure Reporting
	34 
	The Application must allow candidates and committees to enter, on the campaign finance website, adjustments to their previously entered contribution, expenditure and loan disclosure data.


	
	

	Disclosure Reporting
	35 
	The Application must allow authorized CDOS and County users the ability to enter, on the campaign finance website, paper-filed candidate expenditures and committee contribution, expenditure and loan disclosure data.


	
	

	Disclosure Reporting
	36 
	The Application must allow authorized CDOS and County users the ability to enter, on the campaign finance website, paper-filed candidate and committee adjustments to previously entered contribution, expenditure and loan disclosure data.


	
	

	Disclosure Reporting
	37 
	The Application must allow Electronic Data Interchange (EDI) filing of campaign finance reports.  Electronic filings must be accepted by:

· Data being submitted in tab-delimited files

· Data being submitted in XML formatted files

In the Vendor Response column, specify any other electronic filing options your system provides (e.g., Commercial campaign management software package output, MS Access, MS Excel, MS Word).

Note:  The Colorado campaign finance website contains the current specifications for tab-delimited and XML file formats.


	
	

	Disclosure Reporting
	38 
	The Application shall allow disclosure reports that are filed before the deadline, but are deemed to be incomplete, to be recorded as conditionally accepted.


	
	

	Disclosure Reporting
	39 
	The Application shall allow the online entry of a disclosure report to be paused and the entered data to be saved in the Application in a status (i.e. Work in Process) that allows the data to be retrieved at a later time and entry of data resumed.

 
	
	

	Disclosure Reporting
	40 
	The Application shall allow the ability for an authorized user, who has entered a disclosure report online, to be able to run a preliminary edit check process against the entered data in order to identify and correct certain edit errors prior to submitting the data for posting to the campaign finance system.

 
	
	

	Disclosure Reporting
	41 
	The Application must allow a Committee or an Individual (public) to file a Notification of Independent Expenditure Report on the campaign finance website.

	
	

	Disclosure Reporting
	42 
	The Application must allow a Committee to file a Major Contributor Report on the campaign finance website. 


	
	

	Disclosure Reporting
	43 
	The Application must have a means to identify candidates and committees that are not required to file a disclosure report for a particular reporting period, in order to avoid sending a delinquency notification and starting the penalty assessment process.


	
	

	Disclosure Reporting
	44 
	The Application must provide a registration process before an Individual (natural person, not an authenticated user) can file a Notification of Independent Expenditure Report on the campaign finance website.   This registration process must use a control mechanism (i.e. an email returned to the Individual which includes an input access link or requiring the unscrambling of text known as a CAPTCHA system).
Note:  The intent is to prevent computer generated or frivolous submissions of Notification of Independent Expenditure reports.

	
	

	Disclosure Reporting
	45 
	The Application needs to be able to handle a single Notification of Independent Expenditure report that has the total expenditure allocated between multiple candidates.  The report must be attached to each candidate, but each candidate’s dollar amount should reflect the reported amount for that candidate.


	
	

	Disclosure Reporting
	46 
	The Application must allow for the filing of Electioneering Communications expenditures by any person.  The report must contain name and address of contributors spending more than $250 in a year and, if such contributor is a natural person, the report must include occupation and employer.

	
	

	Disclosure Reporting
	47 
	The Application must use a control mechanism (i.e. an email returned to Individual which includes an input access link or requiring the unscrambling of text known as a CAPTCHA system) for submission of Electioneering Communications reports via the website if the submitter is not an authenticated user of the Application.

Note:  The intent is to prevent computer generated or frivolous submissions of Electioneering Communications reports.

	
	

	Disclosure Reporting
	48 
	The Application must provide Committees the ability to file Electioneering Communications expenditures on their regularly filed disclosure reports.  The entry must be identifiable as an Electioneering Communications expenditure and shall include the data required on the standard Electioneering Communications report.

	
	

	Disclosure Reporting
	49 
	The Application must collect Committee ID on contributions made from a committee type contributor.

Note:  This is not currently being collected, but is needed for determining certain contribution infractions.  Collecting this information may require approval of a new Campaign Finance rule.


	
	

	Disclosure Reporting
	50 
	The Application must collect Federal Employer Identification Number (FEIN) on contributions made from a business entity type contributor.

Note:  This is not currently being collected, but is needed for determining certain contribution infractions.  Collecting this information may require approval of a new Campaign Finance rule.


	
	

	Disclosure Reporting
	51 
	The Application must collect Outstanding Obligations (non-loan debts) balance as of the end of reporting period on disclosure reports.


	
	

	Documentation
	52 
	Application documentation shall be provided that addresses the usage of system-level features, screen-level features and field-level features.


	
	

	Documentation
	53 
	System documentation shall be provided that shows how module functionality is integrated, shows database design, describes backup and recovery procedures and provides examples of how to write custom queries.


	
	

	Documentation
	54 
	Application documentation shall be provided that specifically addresses the functionality used by candidates and committees.


	
	

	Documentation
	55 
	Application documentation shall explain the purpose of all administrative functions and how to utilize them, including the Rules Engine.


	
	

	Enforcement
	56 
	The Application must handle the campaign finance requirements embedded in the Colorado Constitution, Colorado Statutes and CDOS Rules.

Note:  It shall be the proposing Vendor’s responsibility to read these three documents (found on the CDOS Campaign Finance website) and to indicate in your response to this requirement any items found in the referenced documents that will require customization to or will not be included in your proposed system.  Therefore, any items found in the three documents that require a Response Code of “2”, “3” or “4” should be individually listed in your response to this requirement.

It is the opinion of the CDOS that most requirements found in these three documents are addressable through user written rules that are processed through a Rules Engine.


	
	

	Enforcement
	57 
	The Application must accumulate the total contributions from each committee during a Contribution Period that were made to a Political Party’s committees at all levels and at the State level.


	
	

	General
	58 
	Offices and Districts shall only be associated with the Candidate Committee type.


	
	

	Penalties
	59 
	The Application must have the capability to calculate, record, track and display campaign finance penalties.


	
	

	Penalties
	60 
	The Application must have the capability to automatically notify committees and candidates when penalties begin accumulating.


	
	

	Penalties
	61 
	The Application must have the capability to record payments of campaign finance penalties.


	
	

	Penalties
	62 
	The Application must have the capability to allow online entry of penalty waiver requests.

	
	

	Penalties
	63 
	The Application must have the capability to record and display penalty waiver request decisions.

	
	

	Penalties
	64 
	The Application must have the capability to adjust campaign finance penalties and record/display any adjustments.

	
	

	Reference Tables

	65 
	Authorized users must be able to maintain a Party Designation table containing, at a minimum:

· American Constitution Party

· Concerns of the People

· Democratic Party

· Colorado Reform Party

· Green Party of Colorado

· Colorado Libertarian Party

· Natural Law Party

· Republican Party

· Non-Partisan (e.g., for Regional Transportation District or a County Special District)

· Unaffiliated

· None

· Unknown


	
	

	Reference Tables

	66 
	Authorized users must be able to maintain a Candidate Status table containing, at a minimum:

· Active

· Inactive

· Pending

· Terminated


	
	

	Reference Tables

	67 
	Authorized users must be able to maintain an indicator for a Candidate to show that the Candidate isn’t running for office in the current Election Cycle, but the candidate’s  Committee is still Active in order to collect contributions to pay off debts in order to Terminate once the debts are paid off. 

	
	

	Reference Tables

	68 
	Authorized users must be able to maintain a Committee Type table containing, at a minimum:

· 527 Political Organization

· Candidate Committee

· Federal PAC

· Issue Committee

· Political Committee

· Political Party

· Small Donor Committee


	
	

	Reference Tables

	69 
	The Application must allow each Political Party type committee to be associated with one of the parties in the Party Designation table.


	
	

	Reference Tables

	70 
	Authorized users must be able to designate each Political Party type committee as being a State-level Political Party or not.


	
	

	Reference Tables

	71 
	Authorized users must be able to maintain a Committee Status table containing, at a minimum:

· Active

· Inactive

· Pending

· Denied

· Terminated


	
	

	Reference Tables

	72 
	Authorized users must be able to maintain a Jurisdiction table containing, at a minimum:

· An entry for each of 64 Colorado Counties

· Statewide

· Federal

Each table entry shall have contact name and contact information included.  Each entry shall have a Home Rule indicator.

Note:  A home rule County does not have some of the State campaign finance restrictions and can have their own defined contribution limits.


	
	

	Reference Tables

	73 
	Authorized users must be able to maintain an Office table.  There shall be multiple Office records for each Jurisdiction.  Each entry in the table must include, at a minimum:

· Jurisdiction ID

· Office Abbreviation

· Office Full Description

Note:  For example, within jurisdiction Statewide, there are offices for Governor, SOS, Colorado Senate, Colorado House, etc.  For a County jurisdiction there are offices like County Clerk, Treasurer, Sheriff, Special District offices, etc.


	
	

	Reference Tables

	74 
	Authorized users must be able to maintain a District table that contains all the Districts associated with each Office.  For instance, the Office of Governor would only have Statewide as the District.  The office of Colorado House would have sixty-five (65) districts.


	
	

	Reference Tables

	75 
	The Application must provide the ability for an authorized user to associate an Election Cycle with each Jurisdiction/Office/District combination active for that Election Cycle.

	
	

	Reference Tables

	76 
	The Application must provide a field in each Committee Type table entry that signifies the type of Contribution Period used by the Committee for Contribution limit processing.  The possible values are:

· Election Cycle of Candidate Committee used

· Annual period (Jan 1 – Dec 31) used

· House of Representative Election Cycle used

· None


	
	

	Reference Tables

	77 
	Authorized users must be able to maintain a table of Election Cycles for Offices, with title and start/end dates for each Election Cycle record.

An example of an Election Cycle is for the Office of Governor, the Election Cycle runs from 31 days following a general election to 30 days following the next general election for the Office of Governor.


	
	

	Reference Tables

	78 
	The Application must allow an authorized user the ability to add a new Election Cycle for a particular Jurisdiction/Office/District combination that is an exception.
Note:  An example would be a Recall election or some other Special Election.

	
	

	Reference Tables

	79 
	Authorized users must be able to maintain an Event or Tickler type table that allows the application to know when to automatically take an action.  An example would be if a candidate declares that they will abide by a Voluntary Spending Limit and then another person declares their candidacy for the same office but doesn’t accept the Voluntary Spending Limit, the first candidate must be given notice of this and the right to withdraw their Voluntary Spending Limit requirement within 10 days.  At the end of 10 days, the first candidate’s position on Voluntary Spending is then frozen, unless a later action triggers a new window of action.

The application must have an automated way for actions to be triggered based upon events and timings.


	
	

	Reference Tables

	80 
	The Application must allow an authorized user the ability to add/modify Reason Codes in a Reason Code table.


	
	

	Reference Tables

	81 
	The Application must allow an authorized user the ability to add/modify notification text in a Notification table.


	
	

	Reference Tables

	82 
	The Application must allow an authorized user the ability to identify fields within a Notification that are to be filled in by the Application during notification generation.
For example, the notification might have fields to be completed by the Application for name, address or an action due date.

	
	

	Reference Tables

	83 
	Authorized users must be able to maintain a Contributor Type table containing, at a minimum:

· 527 Political Organization

· Candidate Committee

· Federal PAC

· Issue Committee

· Political Committee

· Political Party

· Small Donor Committee

· Corporation

· LLC

· Partnership
· Labor Union
· Individual (Natural Person)
· Other

· Unknown


	
	

	Reference Tables

	84 
	Authorized users must be able to maintain a table of Contribution Limits by Jurisdiction and Committee Type.


	
	

	Reference Tables

	85 
	Authorized users must be able to maintain a table of Spending Limits.  The limits shall have start and end dates because the application must allow the limits to be periodically adjusted by the Secretary of State per statute.


	
	

	Reference Tables

	86 
	Authorized users must be able to maintain a Reporting Calendar table that contains all the reporting calendars, including reporting periods and due dates.  The table must include, at a minimum:

· Reporting Calendar Title

· Year

· Multiple Reporting Periods

· A Report Due Date for each Reporting Period

Note:  An Application requirement exists elsewhere in this table that requires the application to assign the proper Reporting Calendar to each Committee based upon jurisdiction, previous year reporting schedule of The Committee and whether or not the Committee is for a Special District.


	
	

	Reference Tables

	87 
	Authorized users must be able to maintain a Delinquency Rate table.  Currently, there is only one type of delinquency which is:

   Standard

   $50  (charge for each day delinquent)


	
	

	Registration
	88 
	The Application must allow candidates and committees to enter their registration data on the campaign finance website.


	
	

	Registration
	89 
	The Application must place candidate and committee registration data in a pending status on the campaign finance website until an authorized user has received the properly signed paperwork and changes the status to denied or approved.

	
	

	Registration
	90 
	The Application must have a feature to record and track registrant filing fees.

Note:  Colorado doesn’t currently charge registration fees, but would prefer being prepared should new legislation require it.


	
	

	Reports
	91 
	The Application must allow reports to be generated after certain criteria are specified including:

· Candidate

· Committee

· Jurisdiction

· Office

· District

· Election Cycle

· Reporting Cycle

· Reporting Period

· Contribution Source

· Contributor’s Name

· Contributor’s Location – Zip code(s)

· Contributor’s Employer

· Contributor’s Occupation

· Expenditure Type

· Expenditure Recipient Name

· Expenditure Recipient Location - Zip code(s)

· Loan Mortgagee

· Loan Mortgagee Location – Zip code(s)

	
	

	Reports
	92 
	The Application must allow the report selection criteria to be printed on a report cover page, along with the user name of requestor and date/time generated.


	
	

	Reports
	93 
	The Application shall allow CDOS and County authorized users the ability to run the following Committee reports with an option to direct output to PDF or Spreadsheet:

· Committee Listing
· Committee Delinquencies
· Committee Financial Summary

· Pending Committee Listing

· Committee Registered Agent Listing

· Committees without a Reporting Calendar Assignment Listing

· Committees with Delinquencies Closed (daily batch job of that day’s closures)

· Committee Registration Changes (daily batch job of that day’s changes)

	
	

	Reports
	94 
	The Application shall allow CDOS and County authorized users the ability to run the following Candidate reports with an option to direct output to PDF or Spreadsheet:

· Candidate Listing
· Candidate Delinquencies

· Candidate Financial Summary

· Candidates without a Committee assigned

	
	

	Reports
	95 
	The Application shall allow CDOS and County authorized users the ability to run the following Contribution reports with an option to direct output to PDF or Spreadsheet:

· Contributions Received by a Committee – Detail

· Contributions Received by Committees - Summary
· Contributions Received by Contributor’s Employer – Summary

· Contributions Received by Contributor’s Occupation – Summary

· Contributions Received by Contributor’s Zip Code – Summary

· Contributions Received by Contributor’s Type – Summary

· Contributions Received as Monetary and In-Kind – Summary

· Contributions Received from Major Contributors – Detail

· Contributions Received from Major Contributors – Summary

	
	

	Reports
	96 
	The Application shall allow CDOS and County authorized users the ability to run the following Expenditure reports with an option to direct output to PDF or Spreadsheet:

· Expenditures Made by a Committee – Detail

· Expenditures Made by Committees - Summary
· Expenditures Made by Payee – Summary

· Expenditures Made by Zip Code – Summary

· Expenditures Made as Monetary and In-Kind – Summary

· Independent Expenditures – Detail

· Electioneering Expenditures – Detail

	
	

	Reports
	97 
	The Application shall allow CDOS and County authorized users the ability to run the following Loan reports with an option to direct output to PDF or Spreadsheet:

· Loans by Committee – Detail

· Loans by Committees - Summary
· Loans by Mortgagee – Summary

· Loans by Mortgagee Zip Code - Summary

	
	

	Reports
	98 
	The Application shall allow CDOS and County authorized users the ability to run the following Disclosure Management reports with an option to direct output to PDF or Spreadsheet:

· Disclosure Reports Overdue by Due Date

· Disclosure Reports Filed but Late

· Disclosure Reports Filed with Conditional Acceptance
· Committee Disclosure Reporting History

	
	

	Reports
	99 
	The Application shall allow CDOS and County authorized users the ability to run the following Security reports with an option to direct output to PDF or Spreadsheet:

· List of User IDs

· List of User IDs with inactivated Passwords

Include user name, jurisdiction, organization, email address and date of last access into the Application with each User ID.

	
	

	Reports
	100 
	The Contractor shall provide up to fifteen (15) additional reports to be created during the Software Customization phase of the project.


	
	

	Rules Engine
	101 
	The Application must include a Rules-based Engine that authorized users can use to build rules that, when executed, can return a pass or fail indicator, reason code, and/or a computed value. 

Note: The Rules-based Engine will allow authorized users with the ability to provide the Application with a majority of the Statute requirements around enforcement.


	
	

	Rules Engine
	102 
	The Rules Engine must be capable of utilizing all database elements needed by a rule to determine if campaign finance statutes or rules have been violated.


	
	

	Searching
	103 
	The Application shall allow Basic searches using commonly used criteria categories and allow the user to perform an Advanced search which expands the criteria categories.


	
	

	Searching
	104 
	The Application shall allow columnar search results to be sorted in ascending or descending order by the user clicking the column header of the column to be used for sorting.


	
	

	Searching
	105 
	The Application shall allow a search for Candidates based upon one or more of the following data items as search criteria:

· Candidate ID (exact match)

· Last Name (wildcard capability)

· First Name (wildcard capability)

· Jurisdiction (drop down selection)

· Office (drop down selection)

· District (drop down selection)
· Expenditures by Amount Range

	
	

	Searching
	106 
	The Application shall allow a search for Committees based upon one or more of the following data items as search criteria:

· Name (wildcard capability)

· Committee ID (exact match)

· Type (drop down selection)

· Registered Agent (wildcard capability)

· Jurisdiction (drop down selection)

· Office (drop down selection)

· District (drop down selection)

· Purpose (wildcard capability)
· Contributions by Amount Range

· Expenditures by Amount Range

· Loans by Original Amount Range

· Loans by Balance Amount Range

	
	

	Searching
	107 
	The Application shall allow a search for Contributions based upon one or more of the following data items as search criteria:

· Contributor Last Name (wildcard capability)

· Amount Low Range (exact)

· Amount High Range (exact)

· Begin Date (exact)

· End Date (exact)

· Recipient Committee Name (wildcard capab.)


	
	

	Searching
	108 
	The Application shall allow a search for Expenditures based upon one or more of the following data items as search criteria:

· Payee Name (wildcard capability)

· Amount Low Range (exact)

· Amount High Range (exact)

· Begin Date (exact)

· End Date (exact)

· Payer Name (wildcard capability)


	
	

	Searching
	109 
	The Application shall allow a search for Independent Expenditures based upon one or more of the following data items as search criteria:

· Candidate Last Name (wildcard capability)

· Begin Date (exact)

· End Date (exact)

            OR

· Jurisdiction (drop down selection)

· Office (drop down selection)

· District (drop down selection)

· Election Cycle (drop down selection)


	
	

	Searching
	110 
	The Application shall allow a search for Electioneering Reports based upon one or more of the following data items as search criteria:

By Report Filer

· Report Filer Last Name or Entity Name (wildcard capability)

· Report Filer First Name if individual (wildcard capability)

            OR

By Candidate

· Candidate Last Name (wildcard capability)

· Candidate First Name (wildcard capability)

            OR

By Contributor

· Organization Name (wildcard capability)

· Contributor Last Name or Entity Name (wildcard capability)

· Contributor First Name if individual (wildcard capability)


	
	

	Searching
	111 
	The Application shall allow a search for Major Contributors based upon one or more of the following data items as search criteria:

· Recipient Committee Name (wildcard capab.)

· Contributor Last Name or Entity name (wildcard capability)
· Election Cycle (drop down selection)
· Jurisdiction (drop down selection)


	
	

	Searching
	112 
	The Application shall allow a search for Registered Agents based upon one or more of the following data items as search criteria:

· Last Name (wildcard capability)

· First Name (wildcard capability)


	
	

	Searching
	113 
	The Application shall allow a search for Political Race History based upon all the following data items as search criteria:

· Election Cycle (drop down selection)

· Jurisdiction (drop down selection)

· Office (drop down selection)

· District (drop down selection, if needed)

The search results for Political Race History shall contain:

· The search criteria

· The name of each candidate in the race

· Contribution total for each candidate

· Expenditure total for each candidate

· Loan original amount total for each candidate

· Loan balance amount for each candidate


	
	

	Searching
	114 
	The Application shall allow a search for Documents and Manual Filings based upon one or more of the following data items as search criteria:

· Candidate Last Name (wildcard capability)

· Candidate First Name (wildcard capability)

· Committee Name (wildcard capability)

· Document ID Number (exact)

· Document Category Type (drop down)
· Begin Date (exact)

· End Date (exact)
Note:  Must enter, at a minimum, Candidate Last Name, Committee Name, Document ID or Document Category Type.  If Document Category Type only is used, then Begin and End Date required.

	
	

	Searching
	115 
	The Application drop down boxes for Offices and Districts will be limited to the values associated with the next higher level.

For example, once a Jurisdiction is chosen, the Office drop down should only show Offices associated with the chosen Jurisdiction.  Likewise, once an Office is chosen, the District drop down should only show Districts associated with the previously chosen Jurisdiction and Office.

This should be applicable throughout the Application, not just Searching.


	
	

	Security
	116 
	Individual User level authentication for access to the system must be provided.


	
	

	Security
	117 
	The Application shall have a mechanism to deter fraudulent usage of campaign finance data for mailing list purposes.  For example, the use of a “salt” that would result in the owner of contact information being alerted if their data is being used wrongfully by another party.


	
	

	Security
	118 
	The Application must provide the ability for an authorized user to initiate a process to assign a User ID and Temporary Password to a new user and notify the new user of the assignment.


	
	

	Security
	119 
	The Application must have a mechanism to limit the time that a Temporary Password is valid.

	
	

	Security
	120 
	The Application must have the ability for an authorized user to change their Password and to then notify that user by email that there Password was changed.

	
	

	Security
	121 
	The Application must have the ability to associate a unique email address with each unique User ID.

Note:  The user’s email address will be used for communicating Temporary Passwords.

	
	

	Security
	122 
	The Application must have the ability for an authorized user to terminate a User ID.

	
	

	Security
	123 
	The Application must have the ability to inactivate a user’s Password if the user has not logged into the Application in a specified number of days since the current Password was assigned.

	
	

	Security
	124 
	The Application must have the ability to restrict user authority to a particular jurisdiction.

	
	

	Security
	125 
	Group level authentication to restrict access to specific functionality within the system must be provided.


	
	

	Security
	126 
	Authorized users must have the ability to cause the system to reset a Password and notify the affected user of the change.


	
	

	Security
	127 
	The System must provide access security to enable/disable inquire, add, modify and delete capability for specific users.


	
	

	Support
	128 
	The Contractor shall provide Warranty period Support from Implementation Rollout through October 2009.


	
	

	Support
	129 
	The Contractor shall provide Annual Application Support with staff availability between 8am and 5pm, Mountain Time, Monday through Friday, excluding holidays, including a toll-free number for reaching Application Support staff.


	
	

	Support
	130 
	The Contractor shall provide Annual Maintenance Support.


	
	

	Support
	131 
	The Contractor shall provide Annual Operations Support.


	
	

	Support
	132 
	The Contractor shall provide Annual Application Development Support on an as needed basis, billable on an hourly basis.

	
	

	Ticklers
	133 
	The Application must have a tickler feature that triggers an event based upon some other event occurring (e.g., past due report, certain number of days passing without a required action occurring).  The triggered event could be a report entry, email message, assigned task, etc.


	
	

	Training
	134 
	The Contractor shall provide Application classroom training to accommodate sixty-four (64) County Clerk representatives and ten (10) CDOS personnel.  This training will be conducted at the CDOS office and at three regional locations throughout Colorado.  This training shall be conducted within a 60-day period prior to Implementation Rollout.


	
	

	Training
	135 
	The Contractor shall provide Application classroom training to accommodate four-hundred (400) Committee agents.  This training will be conducted at the CDOS office and at three regional locations throughout Colorado.  This training shall be conducted within a 60-day period prior to Implementation Rollout.


	
	

	Training
	136 
	The Contractor shall provide training, in the System’s Database structure, for two (2) CDOS database administrators in order to convey the knowledge needed to generate custom database queries.  This training will be conducted as part of the onsite Warranty Period support.

	
	

	Training
	137 
	The Contractor will provide all training materials to training participants and the training materials will be kept by the training participant.


	
	

	Usability
	138 
	The Application must comply with the accessibility standards for electronic and information technology covered by Section 508 of the Rehabilitation Act Amendments of 1998.


	
	

	Usability
	139 
	The Application shall include a Help feature that allows access to topics by table of contents, index or search keyword.


	
	

	Usability
	140 
	The Application shall include access to screen level user help (popup or second browser instance) from each screen (webpage).


	
	

	Usability
	141 
	The Campaign Finance website shall contain access to Frequently Asked Questions, User Documentation, Search Help Guides, and Canned (pre-written, often used) Reports.


	
	

	Usability
	142 
	The Application must provide a “Confirm” feature when performing deletes.  The capability to disable the feature for specific delete functions shall be available.


	
	

	Usability
	143 
	The Application must allow a mechanism to specify mandatory data entry fields.


	
	

	Usability
	144 
	The Application must allow the user to define default values for certain screen fields.


	
	

	Usability
	145 
	The Application must automatically insert delimiting characters for fields that have a mask (e.g., slashes and hyphens).


	
	

	Web
	146 
	The Application must be web-enabled for all users, including CDOS and County users, candidates, committees and the public.


	
	

	Web
	147 
	The Application shall provide Web access to transaction detail until the data are archived.
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