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Disclaimer

The Colorado Secretary of 
State’s office does not provide 

legal advice.

Information contained in this 
presentation is for reference 
purposes only and is not a 

substitute for legal advice and 
actual knowledge of campaign 
finance laws and regulations.
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Supplemental Report Generation

• Reports are generated in TRACER once a qualifying 
contribution or expenditure is entered/saved. 

• The Due Date of the report is based off the date you 
enter into TRACER for the contribution or expenditure.

• Correcting or updating a date, amount or other 
information on a major contribution or independent 
expenditure transaction may create multiple reports for 
the same transaction. Please call the help desk for 
assistance before making changes.
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24-Hour Notice of Major Contributor 
Report
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• A Major Contribution is a one-time contribution of $1,000 or 
more received within 30 days before a Primary Election, 
General Election, and Regular Biennial School Election.

• A separate supplemental 24-Hour Notice of Major Contributor 
report is due within 24 hours of receiving a Major Contribution.

• Applies to: 
– ALL Issue committees 

• Not required before a Primary Election (even calendar years)
• Excludes Small Scale Issue Committees at all times

– Candidate Committees (only during the year the 
candidate’s office appears on the ballot)  

• Note: this includes contributions / loans a candidate gives to their own 
committee.



Contribution Received Date
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• Cash / Money Orders (or equivalent) – 
accepted the date the cash is in the committee’s 
possession.  

• Note:  Remember contributions/donations made in cash and 
coin may not exceed $100. 

• Checks – At the earliest on the date that it is 
received or at the latest the date the contribution 
is deposited by the committee or party

• Credit Cards (e.g. PayPal) – Date 
contributor/donor authorizes payment 

• Non-monetary (in-kind) – Date recipient has 
right to possess, takes possession, or uses item



24-Hour Major Contribution Notice / 
Report in TRACER
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When you save a 
major contribution 
you’ll get this 
message.  
Click the Continue 
Save button to 
save the 
contribution. 

To file the MC report 
go to the Reports Due 
grid on the Overview 
or File Reports tabs.

To file click on the red File button.  



October 8, 2023, starts the 30-day major contributor time period before 
the Regular Biennial School Election on November 7, 2023.    

Major Contribution Scenarios  
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Scenario 1:  Contributor/donor X gives you a $1,250 contribution via check on 
October 2nd and you deposit it on October 3rd; are you required to file a major 
contributor report?  If so, when is the report due?

No major contributor report is required because the contribution was not 
received or deposited within 30 days of the Regular Biennial School 
Election.



October 8, 2023, starts the 30-day major contributor time period before 
the Regular Biennial School Election on November 7, 2023.    

Major Contribution Scenarios  
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Scenario 2:  Contributor/donor Y gives you a $1,050 contribution via check on 
October 10th and you deposit it on October 11th; are you required to file a major 
contributor report?  If so, when is the report due?

Yes, a major contributor report is due because 1) the contribution was 
$1,000 or more and 2) date received/deposited was within 30 days before 
the Regular Biennial School Election. 

The report is due within 24 hours of the receive date input into TRACER.



October 8, 2023, starts the 30-day major contributor time period before 
the Regular Biennial School Election on November 7, 2023.   

Major Contribution Scenarios Continued
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Scenario 4: Contributor/donor V 
gives you a $400 contribution on 
October 12th and another $750 on 
October 26th; are you required to file a 
major contributor report(s)?  If so, 
when is the report or reports due?

Although Contributor V 
contributed more than a $1,000 
within 30 days before the Regular 
Biennial School Election, no single 
contribution was equal to or 
greater than $1,000; therefore, no 
major contributor report(s) is 
required.

Scenario 3:  Contributor/donor Z 
gives you a $900 contribution via 
check on October 11th and you 
deposit it on October 13th, are you 
required to file a major contributor 
report?  If so, when is the report due? 

No major contributor report is due 
because the amount contributed is 
less than $1,000.



October 8, 2023, starts the 30-day major contributor time period before 
the Regular Biennial School Election on November 7, 2023.   

Major Contribution Scenarios Continued
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Scenario 5:  A candidate gives their own candidate committee a contribution or 
loan of $1,500 via electronic pay/transfer on October 13th; is the committee 
required to file a major contributor report?  If so, when is the report due? 

Yes, a major contributor report is due no later than 24 hours.  In this 
example the report is due on October 14th (by 11:59 p.m. MST.).

Note:  Major Contributor reports apply to candidates giving contributions 
or making loans to their own candidate committee.
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48-Hour Independent Expenditure 
Report
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• An Independent Expenditure is an expenditure that is not 
controlled by or coordinated with a candidate(s) or their 
agent(s). 

• A separate supplemental 48 Hour Independent Expenditure 
Report is due when an Independent Expenditure(s) is made 
or obligated within 30 days before a Primary Election, 
General Election, and Regular Biennial School Election.

• Applies to: 
– Independent Expenditure Committees
Note: Anyone, including persons and committees, who makes an independent 
expenditure in excess of $1,000 or accepts donation(s) in excess of $1,000 for 
the purpose of making independent expenditures, needs to register an 
Independent Expenditure Committee within two business days of the 
expenditure and must then file appropriate disclosure reports.



Expenditure Date
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• When the actual spending occurs 

OR

• A contractual agreement has been made and the amount 
is determined/known

Whichever comes first

Note:  Remember expenditures / spending 
made in cash and coin may not exceed $100.



48-Hour Independent Expenditure 
Notice / Report in TRACER
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When you save an 
Independent 
Expenditure, you’ll 
get this message.  
Click the Continue 
Save button to 
save the 
expenditure. 

To file the IE report, 
go to the Reports Due 
grid on the Overview 
or File Reports tabs.

To file click on the red File button.  



October 8, 2023, starts the 30-day time period for 48-Hour Independent 
Expenditure Reports before the Regular Biennial School Election on 

November 7, 2023.   

Independent Expenditure Scenarios  
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Scenario 1:  You spend or obligate $1,250 on an Independent Expenditure on 
October 1st; are you required to file a 48-Hour Notice of Independent Expenditure 
report?  If so, when is the report due?

No.  A 48-Hour Notice of Independent Expenditure report is not required 
because the Independent Expenditure was not made or obligated within 30 
days before the Regular Biennial School Election.



October 8, 2023, starts the 30-day time period for 48-Hour Independent 
Expenditure Reports before the Regular Biennial School Election on 

November 7, 2023.

Independent Expenditure Scenarios 
Continued
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Scenario 2: You spend or obligate $2,250 on an Independent Expenditure 
on October 9th; are you required to file a 48-Hour Notice of Independent 
Expenditure report?  If so, when is the report due?

Yes. A 48-Hour Notice of Independent Expenditure report is due 
because 1) the Independent Expenditure exceeded $1,000, and 2) the 
date funds for the Independent Expenditure were spent or obligated 
occurred within 30 days before the Biennial School Election. The 
report is due no later than October 11th (by 11:59 p.m. MST) – within 48 
hours of the funds being spent or obligated. 



October 8, 2023, starts the 30-day time period for 48-Hour Independent 
Expenditure Reports before the Regular Biennial School Election on 

November 7, 2023.

Independent Expenditure Scenarios 
Continued
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Scenario 3: You spend or obligate $900 for an Independent Expenditure on 
October 17th; are you required to file a 48-Hour Notice of Independent 
Expenditure report? If so, when is the report due? 

No. A 48-Hour Notice of Independent Expenditure report is not 
required because the amount expended or obligated did not exceed 
$1,000.  



October 8, 2023, starts the 30-day time period for 48-Hour Independent 
Expenditure Reports before the Regular Biennial School Election on 

November 7, 2023.

Independent Expenditure Scenarios 
Continued
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Scenario 4: You spend or obligate $400 for an Independent Expenditure on 
October 12th and then spend or obligate $750 for another Independent 
Expenditure on October 25th; are you required to file a 48-Hour Notice of 
Independent Expenditure report or reports? If so, when is the report or 
reports due?  

No. Although you spent or obligated funds in excess of $1,000 for 
Independent Expenditures within 30 days before the Regular Biennial 
School Election, no single Independent Expenditure was in excess of 
$1,000; therefore, no 48-Hour Notice of Independent Expenditure report 
is required. 
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TRACER Resources

• “Help with this page” link

      Help page results

• Campaign Finance Manual

• Learn to Use TRACER webinars
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https://www.coloradosos.gov/pubs/elections/CampaignFinance/files/CPFManual.pdf
https://tracer.sos.colorado.gov/PublicSite/WebTraining.aspx


Thank You 
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Campaign Finance Support
303-894-2200

Select Option 3, then 1
CPFHelp@coloradosos.gov 

Campaign Finance Home Page
Campaign Finance Manual

TRACER Home

mailto:CPFHelp@coloradosos.gov
https://www.coloradosos.gov/pubs/elections/CampaignFinance/home.html?menuheaders=5
https://www.coloradosos.gov/pubs/elections/CampaignFinance/files/CPFManual.pdf
https://tracer.sos.colorado.gov/PublicSite/homepage.aspx
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